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Leaving school Form 
 
Dear Parents       
 
We are sorry to hear that you are leaving our school. 
 
In order for the new school to receive your child’s information prompt, please could you 
complete the slip below and send back to admissions@cambridgeschool.hants.sch.uk as 
soon as you have the information so that we can pass on his/her records. 
 
We wish you well for the future. 
 
Yours Sincerely 
 
 
Mrs S Kennedy 
Head Teacher 
 
 
………………………………………………………………………………………………………………………………………………. 
 

Moving Schools Reply Slip 

Child’s Full Name:        Class:  
 
New School Name:  
 
Date of last day at school:  
 
Date of first day at the new school: 
 
Reason for leaving:  

 
Office Use Only:   
 Updated on Scholar            New School DFE Number   CTF sent     CTF received     
HCC informed     Removed from Roll    Student records sent to new school 
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